Setting up a GoToMeeting Link

*Please note that you cannot run multiple meetings simultaneously with our current GotoMeeting account.

www.gotomeeting.com

Click the Sign In button at the top right-hand side of the screen:

Sales Chat 1888 5378790 O English SignIn Explore Products eee
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Type in our Username:

gcfht@niagaranorthfht.ca & GoloMeeting

gcfht@niagaranorthfht.ca

Type in our Password:
NNfht.2017 \ Passwond

Remember me Forgot password?
Support

Sign in with o e @ MY COMPANY ID

Click the big orange SIGN IN button

Click the orange SCHEDULE button to schedule a meeting.

€3 GoloMeeting  MYMEETINGS  SETTINGS Niagara North FHT ~

Niagara North's Meeting = # &dit Schedule a meeting ©
Use this to meet anytime. If you want to create a meeting for a certain time.
https:/www.gotomeet.me/NiagaraNorthFHT » How it works (0:37)

Sty nein

Enter the Name of the Meeting, Select the Date, the Time and the duration of the Meeting.
Leave all of the other settings alone.
Click the orange SAVE button.

Schedule a meeting

Enter meeting name 4—-——‘

Occurs once v

Nov 2, 2018 v 30 min v

f‘hme Zone: (GN? ) Eastern Time (US and Canada) \
Audio Co-organizers Password

(® Use built-in audio

v Computer mic & speakers (VolP)

Vv Long-distance numbers:
Canada Edit

(O Use my own conference call service

Schedule meetings in your Outlook or Google Calendar instead.

\



Click the COPY button (to copy the meeting link to your clipboard).

Invite people

Copy and paste to your calendar, or share with your attendees by

New Meeting
Fri, Nov 2, 2018 1:00 PM - 1:30 PM EDT

Please join my meeting from your computer, tablet or smartphone.
https:/global.gotomeeting.com/join/686727717

You can also dial in using your phone.
Canada: +1 (647) 497-9391

Access Code: 686-727-717

First GoToMeeting? Let's do a quick system check:
https:/link.gotomeeting.com/system-check

Click the green OK button to finish.

Invite people

Copy and paste to your calendar, or share with your attendees 2

New Meeting
Fri, Nov 2, 2018 1:00 PM - 1:30 PM EDT

Please join my ing from your comp tablet or smartphone.
https:/global.gotomeeting.com/join/ 686727717

You can also dial in using your phone.
Canada: +1 (647) 497-9391

Access Code: 686-727-717

First GoToMeeting? Let's do a quick system check:
https:/link.gotomeeting.com/system-check

[E] Perfect! Now paste this link into your calendar invitation.

Now you can PASTE the meeting link in to an email.
Right Click with your mouse and Select PASTE
(OR Command V)

To Send an email to ALL FHT staff at ALL sites you can use this email address: nnfht@niagaranorthfhi.ca



To START a GoToMeeting when you are the presenter:

www.gotomeeting.com

Click the Sign In button at the top right-hand side of the screen:

Sales Chat 18885378790 O English SignIn Explore Products eee
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Type in our Username:

gcfht@niagaranorthfht.ca &) GoloMeeting

gcfht@niagaranorthfht.ca

Type in our Password:
NNfht.2017 \ e

Remember me Forgot password?
Support

Sign in with o @ @ 1:- MY COMPANY ID

Click the big orange SIGN IN button

Click the START button beside your meeting.
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Niagara North's Meeting = # edit Schedule a meeting ©
Use this to meet anytime. If you want to create a meeting for a certain time.
https:/www.gotomeet.me/NiagaraNorthFHT *i How it works (0:37)

serournesing_| s |

MY MEETINGS MEETING HISTORY Join a Meeting

Fri, Nov 2 \

New Meeting
1:00 PM - 1:30 PM EDT
Organizers: Niagara North FHT

A Launch Application window will open. Click the OPEN LINK button. (There may be multiple Launch Application
Windows that appear when it is the first time GotoMeeting is being launched on a device).

oK ) Launch Application

This link needs to be opened with an application.

Send to:
Choose other Application Choose...

~ | Remember my choice for got ner links.

Cancel Open link



If it is the first time you are launching GotoMeeting on a device, you may also see this.
Select COMPUTER AUDIO.
You may be able to test your computers speakers and microphone.

If for any reason your computer audio is not compatible, you can use the Phone Call option. You will be given a
phone number and an access code to use for the audio portion if you choose the Phone Call option.
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New Meeting
Friday, September 14, 50818 2:56 PM

How would you like to listen?

Computer Audio Phone Call

The GotoMeeting Control Panel will open.

Make sure that the AUDIO (Microphone Image) and the VIDEO (Video camera image) are
If they are not green, click on them to make them green.

You will see a list of attendees. New names will appear as new people join the meeting.

¥ Screen Sharing

Not showing anything.
AUDIO
VIDEO

006G@

Show Stop Give Change
Main Scr... B Showing Keyboard Presenter
Screen & Mouse
v Attendees: 1of 151 (max) )
0 O g% C( Names - Alphabetically
& (=1 4% m( Heather - Organizer, Presenter, Me v
Zan §ain S invite
g © Computer audio -xll (©)
" Phone call
9 HE
I Built-in Microphone :I
Q)
| Built-in Output s |
(@ Troubleshooting
Talking:




If you need to share your screen, click the SCREEN icon (below the Video Camera Icon).
You will be asked if you want to share your screen, applications or use the whiteboard.
Choose Screen. Click SHARE.

[ JON ] Share my screen

Applications  Whiteboard

-
L]
AL
-
L)
-
5

Main Screen

| Don't show again Cancel

The screen icon will be GREEN when you are sharing your screen.

[ JoN ) GoToMeeting Control Panel

¥ Screen Sharing
Showing Main Screen

Bl @ wf=am| s

Stop Give Change
Showing Keyboard Presenter
Screen & Mouse

¥ Attendees: 1 of 151 (max)
0 O3 #% O« Names - Alphabetically
§ =1 #* m( Heather - Organizer, Presenter, Me v

Zan Qai St Invite

© Computer audio sl ©)
") Phone call

9

l Built-in Microphone ¢|

Q)

[ Built-in Output ¢
(@ Troubleshooting

Talking:

» Webcam
» Chat

@ Record

ﬁl Meeting ID# 686-727-717



To END the meeting click on the RED x in the top left corner of the GotoMeeting Control Panel.
It will ask you if you want to End the Meeting for Everyone. Click OK.

[ NON | GoToMeeting Control Panel

¥ Screen Sharing
Not showing anything.

New Meeting

o o, End meeting for everyone?
* Are you sure you want to end the meeting for

everyone?

Show Stop Give Change
Main Scr... E Showing Keyboard Presenter
Screen & Mouse

If you have not already done so, please SIGN OUT of GotoMeeting on your web browser as well.

Niagara North FHT ~

MY ACCOUNT

ADMIN CENTER

BETAS & LABS

SUPPORT

SIGN UP FOR
FREE PRODUCT TRAINING

SIGN OUT




