
 
 

I. INTRODUCTION: 

 

The Niagara North Family Health Team is dedicated to the continued education of its 

employees and realizes that onsite educational events play a large role in staff’s ongoing 

learning. 

 

II. PURPOSE: 

 

• To define what type of onsite continuing education opportunities are appropriate 

and to describe a process of vetting educational requests. 

• Create a formal review committee for educational proposals. 

 

III. POLICY: 

 

Program Content: 

 

1. All onsite education requests must, at a minimum, meet McMaster University’s 

educational event guidelines and all event organizers MUST sign off on said 

guidelines  

 

2. Preference will be given to proposals about best practice guidelines, accredited 

programs (OMA, CCFP, OCFP, HQO, AFHTO, NPAO, etc.), not for profit 

community organizations, FHT affiliated organizations and community partners. 

 

3. Program content shall be free of commercial bias. 

 

4. The FHT can cancel an event at any time provided that the content of the 

presentation is not adjusted to meet our approval guidelines. 

 

5. The FHT may request an educational event to be recorded so that it can be used 

for future educational endeavors. 
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6. If requested, event organizers must submit a copy/sample of all materials 

(educational tools, power points, product samples, etc.) that will be used on the 

training day for committee review. If the committee deems certain material to be 

inappropriate they will request that event organizers omit said material. 

 

FHT Staff and Compensation: 

 

1. If a staff member of the FHT is asked to present an educational event on behalf of 

a third party they cannot accept any form of compensation including gifts if the 

event takes place on site or during their normal working hours. 

 

2. A staff member at their discretion can choose to be a speaker at an educational 

event and be compensated provided the event is off site and off hours. Under no 

circumstance shall the staff member indicate any affiliation with the NN FHT 

either through name, logo or any other identifying material unless otherwise 

indicated by the FHT itself. 

 

3. The NN FHT as an entity can seek industry compensation when planning 

educational events or programs however, authority over content, planning and 

activities must remain with the FHT. 

 

Audience: 

 

1. Educational opportunities held onsite will be open to all staff and learners, 

regardless of host or presenter of the event, including those hosted by the 

pharmaceutical community. 

 

2. Invitations to staff may be negotiated for events hosted by external agencies using 

FHT facilities. 

 

3. Educational events must be offered at all physical locations of the NN FHT either 

by having multiple in person sessions or through an ONT broadcast. 

 

4. Food provided at educational events must be delivered to all physical sites of the 

NN FHT participating in the event. Food should be bought from vendors within 

the Niagara Region and must friendly to a variety of different dietary concerns 

including allergies, vegetarian, lactose, etc. Under no circumstance is alcohol to 

be served during an event hosted during business hours.  

 

IV. PROCEDURE: 

 

1. All interested parties both internal and external must complete an educational 

opportunity form and sign the McMaster University continuing education 

guidelines form. 

 

2. Completed applications will be submitted to the NN FHT’s Continuing 

Opportunities Committee for review. 

 



3. The Committee will review the application to determine if the proposed event 

satisfies the guidelines set out by this policy and McMaster University. 

 

4. If approved a designate from the committee will be assigned as the primary 

coordinator of the event and will act as the point of contact for the event 

organizer. If the proposed event is declined the NN FHT will notify the organizer 

and provide a reason for the refusal. Organizers can at that point review their 

material and re-submit their proposal for review. 

 

5. The NN FHT reserves the right to cancel any educational event without notice for 

any reason it deems appropriate. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


